Pennsylvania Submit Membership List and

PTI"‘ State Dues Remittance

everychild.onevoice®” Due: Monthly, beginning August 31st

Membership Dues & Reporting Guidelines
Annual membership dues are agreed upon by your members and documented in your
Local PTA standing rules.

The total state and national portion is $6.00 per member, which breaks down as:
e National PTA Dues: $3.25/ member
e Pennsylvania PTA Dues: $2.75 / member

Your local unit is responsible for remitting these amounts monthly to the Pennsylvania
PTA, which then forwards the national portion to National PTA. Many units begin selling
memberships to parents of rising students at the end of the school year and continue
throughout the summer. Please remember to remit dues by the last day of every
month.

Maintaining Good Standing:

Submitting your membership lists and state dues on time is a core requirement of the
Standards of Affiliation. Staying in "Good Standing" ensures your tax-exempt status
remains valid, qualifies your unit for grants and awards, and allows your students to
participate in the Reflections Arts Contest. Failure to report and remit dues can
jeopardize your unit's active status and tax exemption.

Reporting & Paying via Givebacks

All membership lists and state dues must be submitted electronically via your free
Givebacks account. (Read more about Givebacks, or watch this video about selling
memberships on your Givebacks online storefront.)

1. Reporting Memberships

e Online Store Sales: If you sell memberships through your Givebacks online
storefront, your list is automatically updated! No further reporting is needed.

e Cash, Check, or Other Platforms: If you accept manual payments, (Read these
instructions, or watch this video.) you must log into Givebacks and either
manually enter each sale or import a spreadsheet (.csv file) in bulk. (Read these
instructions, or watch this video.)



https://info.givebacks.com/pta
https://www.youtube.com/watch?v=OPbjyxjplqM
https://www.youtube.com/watch?v=OPbjyxjplqM
https://support.givebacks.com/en/articles/11184702-how-do-i-enter-memberships-paid-by-cash-check
https://support.givebacks.com/en/articles/11184702-how-do-i-enter-memberships-paid-by-cash-check
https://youtu.be/_ASgeNGZF9c?si=LzX9aJs2xRxw8nTR
https://support.givebacks.com/en/articles/11184700-can-i-import-members
https://support.givebacks.com/en/articles/11184700-can-i-import-members
https://youtu.be/P7HWAlohrv4?si=5rut972wy8zddgNi
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2. Remitting Dues Electronically (Preferred Method)

Paying electronically removes the hassle of paper checks, reduces math errors, and
ensures rapid processing for clean month-end reconciliation.

To pay via ACH, the President or Treasurer can navigate to Memberships > Remit
State Dues on your unit’s Givebacks page, click Send ACH Payment, and enter your
bank details from the bottom of a PTA check.

Note: Your PTA does not need to have Stripe enabled to remit dues to the state. Stripe
is only required if you want to utilize the storefront to sell memberships or spirit wear
to your community.

Log into Givebacks and Remit Your State Dues

Step-by-Step Video Resources

If you need a quick walkthrough, Givebacks offers short video guides for each step:
Video: Selling PTA Memberships in Your Givebacks Store

Video: How To Pay (Remit) State PTA Dues Electronically

Video: Adding Cash/Check-Paid Members to Givebacks

Video: Importing Memberships in Bulk

Need Assistance? If you run into any technical trouble, visit the Givebacks support
page and click the ? icon in the bottom right corner.

Paying by Paper Check: If an administrative barrier prevents your unit from
submitting dues electronically, please contact Pennsylvania PTA at info@papta.org
before mailing a physical check.


https://www.givebacks.com/
https://youtu.be/OPbjyxjplqM?si=hxJCEXnmJQ2UJ7Z1
https://youtu.be/txsU0UZbtzU?si=onKMtPcyh__xhbNr
https://youtu.be/_ASgeNGZF9c?si=HJ5V0GOwLZuUKZmt
https://youtu.be/P7HWAlohrv4?si=6yp01Jcc9b7mkl_I
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